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PROFILE 

Data management and documentation professional with over two years supporting local and international organizations in Gaza 
under active emergency conditions. Experienced in data collection and entry, data quality assurance, verification against source 
documents, and maintaining structured electronic and hard-copy filing systems that stand up to audit. Comfortable working 
through large volumes of records accurately and consistently, and used to coordinating between field teams, partner 
organizations and suppliers while handling sensitive information confidentially. This work has run alongside full-cycle 
procurement and logistics responsibilities. Fluent in Arabic and English, available for remote and field-based work.  

WORK EXPERIENCE 
Procurement, Supply Chain & Data Management — Arben​ ​ ​ ​               Jan 2024 – August 2026 ·  Gaza, Palestine 
Managed procurement, supply chain, logistics and data activities for local and international organizations throughout the emergency, 
owning the cycle from request through delivery and maintaining the records and reporting behind it. 
Data Management & Reporting 

•​ Collected, recorded and submitted data through field monitoring activities, ensuring timely and accurate data entry. 
•​ Maintained procurement, inventory, fleet and asset trackers in Excel and other systems, keeping records accurate, complete and up 

to date. 
•​ Conducted data quality checks; identifying and correcting missing, inconsistent or duplicated information and verified entries 

against source documents. 
•​ Organized and maintained electronic and hard-copy records, including filing, scanning, archiving and document retrieval. 
•​ Prepared regular activity reports and summaries used by teams for planning, follow-up and documentation of results. 

Coordination 
•​ Coordinated daily between suppliers, partner organizations, field teams and internal staff, keeping multiple parallel activities moving 

under access, supply and connectivity constraints. 
•​ Followed up on requests, delays and discrepancies with the parties involved, prioritising fairly and tracking each case through to 

resolution. 
Procurement & Supply Chain 

•​ Ran the full procurement cycle: processed purchase requests, sourced suppliers, collected and compared quotations, and followed 
purchase orders through to delivery and confirmation. 

•​ Built and maintained a wide supplier network, managing many supply relationships reliably and negotiating under rapidly shifting 
market conditions. 

•​ Verified deliveries against agreed specifications, quantities and timelines, resolving discrepancies directly with suppliers. 
•​ Planned and sequenced procurement and delivery activities against operational timelines, identifying bottlenecks early and 

adjusting plans as conditions changed. 
Logistics, Warehouse & Inventory 

•​ Coordinated transportation and monitored deliveries under rapidly changing operational conditions. 
•​ Documented goods received and dispatched, conducted stock reconciliations, and maintained audit-ready inventory records. 
•​ Conducted field visits to suppliers and delivery sites, coordinating on the ground and following each delivery through to completion. 

SKILLS 
Procurement: Purchase requests, supplier sourcing, quotations and bid comparison, purchase order follow-up, supplier negotiation and 
coordination 
Warehouse & Inventory: Goods Received Notes (GRNs), waybills, stock records, Gifts-in-Kind (GIK) documentation, physical stock 
counts, stock reconciliation 
Logistics: Logistics coordination, transportation requests, delivery tracking, supply distribution, fleet and movement records 
Data & Reporting: Data collection and entry, data quality checks, verification against source documents, procurement / inventory / fleet 
/ asset trackers, activity and progress reports 
Documentation & Compliance: Audit-ready documentation, electronic and hard-copy filing systems, archiving, asset records, 
confidentiality, transparency, accountability, value for money, compliance with organizational procedures 
Coordination: Multi-party coordination, activity planning and follow-up, field coordination, prioritisation under pressure 
Tools: Microsoft Office (Excel, Word, PowerPoint, Outlook, Teams), Google Workspace (Sheets, Docs, Meet), Kobo Toolbox, ODK, Slack, 
Zoom 

EDUCATION & LANGUAGES 
B.Sc. Information Technology —  Islamic University of Gaza​ ​ ​ ​                     Sep 2020 – July 2024 · Gaza, Palestine 
Languages: Arabic — Native · English — Fluent 
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